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Republic of the Philippines
DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT

LOCAL GOVERNANCE REGIONAL RESOURCE CENTER 1

Regional Office I

Aguila Rd., Sevilla, San Fernando City, La Union
www.reqionl . dilq.qov.ph

NOTICE TO PROCEED

January 6,2025

HENIE A. SANDAGA
General Manager
Clean and Clear Manpower Services
Rm.8-C 2F Prime Place Estate, Div. Rd., Panicsican
San Juan, La Union

Dear Manager Sandaga :

With the attached APPROVED CONTRACT having been approved, you are hereby notified to
provide IANITORIAL SERVICES FOR THE PERIOD IANUARY 1,2025 TO DECEMBER 31,
202 to DILG Regional Offrce 1, Sevilla, City of San Fernando, La Union.

Likewise, you are responsible for performing the required services under the terms and
conditions of the Furchase Order, and your submitted quotation/proposal.

Please acknowledge receipt and acceptance of this Notice by signing both copies in the space

provided below. Keep one copy and rerurn the other copy to the DILG Regional Office l, clo
BAC Secretariat, City of San Fernando, Ia Union.

V

LEUSEN,IR., CESO m
Regional DILG R1 and

Head of Procuring Entity

RECEIVED BY

1b
HENIE A. SANDAGA

General Manager
Clean and Clear Manpower Services

"Matino, MahusaY at Maaasahan"

Tel. Nos. (072) 888 2108'888 2289'888 2294'888 3106

888 7695 '607 1245 '607 1531 '607 4467 to 70
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JANITORIAL/SANITATION MAINTENANCE AND GENERAL UTlttw sERvlcE CoNTRACT

coA-D|LG Rtclol$,t" 0tH$ I

k Dn(:
I

KNOW AtL MEN BY THESE PRESENTS:

This contract made and entered into by and between:
sf\N t{D(,r LA liNlfrN

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT, at

Aguilla Road,Sevilla, San Fernando City, La Union, represented in these presents by DIR'

JONATHAN PAUL M. LEUSEN, JR., CESO llt Regional Director, hereinafter referred to as

,,CLIENT,,;

-and-

CLEAN AND CTEAR MANDPOWER SERVICES, a company duly organized and

existing under the law with office at Room 8 c-2nd Floor Prime Place Estate, Barangay

Panicsican, San Juan, La Union, represented in these presents by MS' HENIE A'

SANDAGA, General Manager, herein after referred to as the "CONTRACTOR"'

WITNESSETH:

WHEREAS, the CONTRACTOR is an independent company engaged in the

business of furnishing sanitary, cleaning, janitorial and general utility services;

WHEREAS, the CLIENT has accepted the offer of the CONTRACTOR to provide

the janitoriaUsanitation maintenance and general utility services contract at DILG

RegionalOffice t, San Fernando City, La Union;

NOW THEREFORE, for and in consideration of the foregoing premises and

mutual covenants hereunder stipulated, the parties have agreed, as they do hereby

agree as follows:

l. QUAuFtcATtoNS: The CONTRACTOR shall provide the CLIENT with one

(3) males and one (1)female janitors who possesses the following

qualifications:

a. Physically and mentally fit to work;

b. Possesses good moral character;

c. with clearance from (Barangay/Police/NBl) in support to and

attestation that he has no administrative and pending case or record;

and

d. Passed neuro-psychiatric and drug test'

ll. That the CoNTRACIOR agrees to provide the following:

2.t. DAtty JANITORIAL/SANITATION MAINTENANCE AND GENERAL

UTILIW SERVICES;

a. Sweeping, spot-scrubbing, mopping' buffing and polishing of

floorsandhallways,officesandlobbiesoftheareas;
b. Cleaning of trash recePtacles;

c.Cleaning,deodorizingandsanitizingoftoiletsandrestrooms
using special disinfecting agents on the wash basins, urinals,

lavatories and toilet bowls;

d. Dusting horizontal and vertical surfaces, glass tops, furniture,

cabinets, inside window edges, and partition that requires daily

attention;
e. Garbage collection/disposal such as waste papers and other

garbage materials;

t
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f. sweeping and polishing of the front and back entrance hallways

and surroundings;
g. Sweeping and cleaning the driveways and parking areas; and

h. performs such other general utility and janitorial/sanitation

maintenance services assigned by the CLIENT represented by the

DltGRolheadorauthorizedpersonnelintheFinanceand
Administrative Division in the Regional Office'

2.2. WEEKLY JANITORIAL AND SANITATION MAINTENANCE SERVICES

(GENERAI CLEANINGI;

a. Cleaning, washing and polishing of glass walls and glass

windows (inside and outside)frame and screen;

b. Washing, scrubbing, polishing and stripping' waxing and

polishing of floors according to schedule;

c. cleaning and polishing of furniture, fixtures, counters, including

items or equivalent that needs special attention;

d.Gardening,trimming/cuttingtallgrasseswateringofplantsand
bringing out indoor planted plants;

e.Thoroughgeneralcleaning,sanitizinganddisinfectingofwash
rooms and toilets together with the walls, floors, partitions and

ceilings.

2.3 SEMI,MONTHTY JANITORIAL SANITATION MAINTENANCE SERVICES

r NSPECTION/EVAIUATIO N ;

a.Generalcleaningofwindowpanesandblindsbythejanitor;
b. Polishing of floors that include stripping, waxing as scheduled;

G. lnspection, evaluation of the desired actions of general

service,maintenanceandsanitationservicesincluding
materials/products, equipments concern both by the

CoNTRACTOR and DltG ROl Finance and Administrative

Division.

TERMS AND CONDITIONS

3.1.That the janitors shall render daily cleaning services on weekdays

(Monday-Fridaylfor not more than eight (8) hours per day;

3.2.1n addition to the daily cleaning, the general cleaning shall be done

twice a month, at eight hour period on the 1't and 3'd Saturday every

month and that the personnel to be assigned shall under the direct

supervision and responsibility of the CONTRACIOR, who shall assign its

own supervisor to oversee its personnel;

3.3.That all cleaning equipment, tools, and materials and supplies

necessary for the performance of the services under this agreement shall

be provided by and be charged in the account of the CLIENT and the

GoNTRACTOR hereby guarantees the good quality of all the equipment,

tools and materials it shall use;

3.4.That the GoNTRACTOR, hereby further warrants to hold the CLIENT

free and harmless from any liability arising out of any accidents that may

befall CONTRACIOR'S employees while performing their duties at the

cuENrs premises and other places for any labor claims which the

CONTRACTIOR'S employees may file against the CLIENT; 
il"
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3.5. That for and in consideration of the services to be performed by the
CONTRACTOR under this Contract, the CLIENT shall pay unto the
CONTRACTORIhe amount of SEVEN HUNDRED TWENTY THOUSAND
FOUR PESOS AND SIXTEEN CENTAVOS (PHP 724,00a.16); equally
divided in twelve monthly payments in the amount of SIXW THOUSAND
THREE HUNDRED THIRW THREE PESOS AND SIXTY EIGHT CENTAVOS
(PHP 60,333.58) made on every 15th and 30th days of the month to cover
the payment of labor;

3.6.That the daily rate shall be subjected to adjustment in accordance to
any Wage Order of the Regional Tripartite Wages and productivity

Board (RTWPB) may promulgate during the lifetime of the contract,
which is from the effectivity to its expiration.

3.7.That overtime may be rendered and shall be upon request and
approval of the CI-IENT which payment shall be made separately at the
rate be computed and approved by the CLIENT;

3.8.That it is understood and agreed that there is no absolute employer-
employee relationship between the CttENT and the janitor assigned to
DltG RO1 building by virtue of this Contract;

3.9.That the CONTRACTOR as an employer shall retain and exercise the
sole, exclusive and absolute right to reassign, suspend, terminate or
impose disciplinary action over the janitor. Discipline and administration
of the janitor shall be therefore conform with the rules of the
CONTRACTOR;

4.O.This Contract shall be valid for one (1) year and shall start on January
1, 2025 to December 31, 2025. renewable upon agreement of the parties
at least one (1) month before the contract expires. However, any of the
parties have the right to remain, rescind andlor terminate the Contract at
anytime within its duration in case the other party fails to fulfill its
obligation herein, upon written notice to the other party.

lN WITNESS WHEREOF, the parties have hereunto signed this Contract at San

Fernan La Union, Philippines.

irector
DILG lOffice 1

lb
I

HENIE A. SANDAGA
General Manager

Clean and Clear Manpower Services

JR., CESO ilt
.,06

WITNESS:

ENGR. SANGEI EnP.

Officer
uEzL R#irrorues

Billing Staff

CERTIFIED FUNDS AVAIIABTE

cHRtsnNE ffrcAsucA
Acct. ll l/Regional Accountant

Chief, Admin



REPUBLIC OF T}IE PHILIPPTNES)
BACNOTAN LA UMON) S.C.

ACKNOWLEDGMEN?
BEFORE ME, a Notary Public for and in Bacnotan, La [Jnion, pe

rsonally appeared the above-named parties whom I have identified through competent evidence of identity and
who rep,rtsented to me tha the signatunes on thc fbregping insfrtment on each page wer€ voluntarity affixed by
them for the purposes stated in the instrument and who declared that they have executed the foregoing instrument
as their free and voluntary act and ded. This instnunent consist of _ page/s including where this
Acknowledgment is wriuen.

WITNESS MY HAND AIYD SEAL this at Bacnotur, La Union,
Philippines.
Doc. No.

PageNo. arl ,

Book No. l)h;
Series of _ 1AL( . PAOLO T[JArqr, GARCI NEZ

2024
014538,
4t 2025

1\t
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Republic of the Philippines
DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT

LOCAL GOVERNANCE REGIONAL RESOURCE CENTER I
Regional Office I

Aguila Rd., Sevilla, San Fernando City, La Union
www.reqionl .dilq.qov.oh

NOTICE OF AWARD

January 2,2025

HENIE A. SANDAGA

General Manager
Clean and Clear Manpower Services
Rm.8-C 2F Prime Place Estate, Div. Rd., Panicsican
San Juan, La Union

Dear Manager Sandaga:

We are pleased to inform you that your quotation amounting to SEVEN HLTNDRED TWENW
FOUR THOUSAND FOLIR PESOS AIIID SDffEEN CENTAVOS (Php724,W.16) only for
the PROCURXMENT OF IANITORIAL SERVICES FOR THE PERIOD IANUARY l, 2025 TO
DECEMBER 31,2025 as been determined to be the Lowest Calculated and Responsive Bid
(LCRB).

You are hereby required to formally enter into contract urith us upon receipt of this Notice.

We appreciate your interest in this opportunity and we look forward to your satisfactory
performance of your obligation.

Failure to enter into the said contract or provide the Performance Security shall constitute a

sufficient ground for cancellation of this award and forfeiture of your Bid Security.

very

JON M. LEUSEN, JR., CESO lll
DILG Rl andRegional Di rectoi,

Head of Procuring Entity

CONFORME:

T.
HENIE A. SANDAGA

General Manager
Clean and Clear Manpower Services

"Matino, MahusaY at Maaasahan"
Tel. Nos. (072) 8S8 2108'888 2289'888 2294'888 3106

888 7695 .607 1245 '607 1531 '607 4467 to 70

LGRRC I
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Republic of the PhiliPPines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNiiENT
RegionalOffice I

Aguila Rd., Sevilla' San Fernando City, La Union

www reqron'1 .dilq oov.Ph

BIDS At'lD AWARDS COMIIIITTEE

RESOLUTION NO. 2021.84

DECLARING THE LOWEST CALCULATED AND RESPONSIVE BIDDER (LCRB) FOR-THE PROCURETENT OF

JANITORIAL SERVICES FOR THE PERIOD JANUARY 1,2025TO DECETIBER 31, 2025

WHEREAS, as mandated under RA 9184 othenrise known as "Govemment Procurement Reform Act' and its

Revised lmplementing Rules and Regulations, the Bids and Awards Committee (BAC)of the DILG Regional office

1 adheres tb tne prlnciples of transp;trency and competitiveness goveming this Act;

WHEREAS, the procuring Entity intends to procure Janitorial Services for the Period January 1, 2025 to

December 3i, 2025, ,noi Nrg6tiated procurement - Small Value Procurement with an Approved Budget for the

Contract (ABC) of Seven Hundred Fifty Thousand Pesos (Php 750'000'00);

WHEREAS, the procurement was posted at PhiIGEPS portal, DILG R1 website, and conspicuous plre on

November G11,2024;

$HEREAS, the BAC scheduled the opening of bids on November 11,2024;

WHEREAS, Three (3) Suppliers provided Requests for Quotation/ submitted intention to participate in the

procurement activity,'narn.ti ltt.t t*ne Premium Products lncorporated, Clean and Clear Power Services, and l(A

Janitorial;

WHEREAS, after thorough review and evaluation by the BAC assisted by the Technical Working Group, both

Mckleene premium iroO"ucts lncorporated and Cbin and Clear Power Services submitted complete eligibility

requirements and quotations;

BACOr/GP',JPIIXAS

below is the result of the and evaluation of bids

NOW THEREFORE, WE, the BAC Members, RESOLVE, as it is hereby RESOLVED:

1. To declare Clean and Clear Power Services as the Lowest Calculated and Responsive Bidder (LCRB) with

a quotation of Seven Hundred Twenty.Four Thousand Four Pesos and Sixteen Centavos

(Php 724,00M.16); and

2. To recommend to ihe HOPE the award of contract to the LCRB upon the approval of the CY 2025 C*neral

Appropriation Act.

Page I of 2

"Matino, MahusaY at Maaasahan"
Tel. Nos. (072) 888 21OB'888 2289'888 2294'888 3106

888 7695 '607 1245'607 1531 '607 4467 to 70

KA JanibdalClean and Clear
Povuer SeMces

Mckleene Prernium
Prodrcte

lncomorabd
Eligibility Documenb

xIICertilied True CopY of the SEC Registration

Certificate
xIITax Clearance
XII
XIISSS
xII
XIIFinancialLatest
XIIList of Clients
XII
XII

XIISpecial Porver of Attonrey/ Secretary's Certificate

for
RFQ received by

Konald Okeiro
P724,004.16P728,302.56BID Amount

.(

a,

Comoanv's Profile

Omnibus Swom Statement (OSS)
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Republic of the Philippines
DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNUENT

RegionalOfiice I

Aguila Rd., Sevilla, San Fernando City, La Union
www reqionl dilq qov.ph

BIDS AND AWARDS COMIUIITTEE

RESOLUTION NO.2024.84

DECLARTNG THE LOWEST CALCULATED AND RESPONSTVE BIDDER (LCRB)FoRTHE PRoCUREilENT OF
JANITORIAL SERVICES FORTHE PERIoD JANUARY 1,2025 TO DECEiIBER 31,2025

RESOLVED, to fumish the Finance and Administrative Division a copy of this Resolution for its reference and

appropriate action.

ADOPTED: DILG Regional ffice 1 Conference Room, November 11 ,2024

,ffir,
Head,tsAC Secretariat

Certified Conect:

LILY

Attested by:

RHoDofA G. soRtANo

^ BAC Member/t
//Vilt

.A1fit} vrcToRto ATw.
BAffiember

.#.- L. lsrP

CHESTER

BAC

LESLIE
BAC Member

ENGR.

End-User

JONATHAN JR., CESO III

SANGEL

On fficialBusiness
BENEDICTAM. BARNACHEA

ViceChairperson

D. GONZALES
BAC Chairperson

HoPE

,,Matino, Mahusay at Maaasahan,,
Tel. Nos. (072) BBB 2,t}e .889 2289 . BAB 2294. 888 3106

888 7695 .602 1245.607 1531 .607 4467 toTO
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